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INOJIOKEHHUE
Ob OBPABOTKE H 3AINUTE NEPCOHAJIBHBIX TAHHBIX
MYHHHHITAJIBHOI'O BIOJDKETHOI'O OBIHHIEOBPA3OBATENIBHOI'O
YUPEXIEHWS «COL Ne36»
HIDKHEKAMCKOI'O MYHMIIMIAJIBHOI'O PAMOHA
PECITYBJIMKHA TATAPCTAH
{(A3MeHeHHOe B JOTIOTHEHHOE)

1. OB E NMOJOXKEHUA

1.1. Hacroamee Ilonoxenwe pa3paGoraHo B cCOOTBeTCTBHH KOHCTMTYuHel
Poccuiickoli ®enepanmy, TpynoseiM kogekcoM Poccwmiickoit ®enepauun, ['paxmaHcKuM
KojaexcoM Pocculickoli ®enepanuu, PenepanbabiM 3akoHoM PD or 01.04.1996 Ne 27-®3
«O0 uHaUBHAYanbHOM (MIePCOHHQHIMPOBAHHOM) Yy4YeTe H CHCTEMe 00A3aTehbHOTO
NICHCHOHHOTO CTpaxoBaHHS», (PeaepanbHBIM 3akoHOM OT 29.12.2006 Ne 255-®3 «O6
06A3aTeNLHOM COLMAILHOM CTPAXOBAHHMY HA Cllydvail BpEMEHHOH HETPYHOCTIOCOOHOCTH U B
CBA3HM ¢ MaTepHHCTBOM», DemepambHbeIM 3akoHOM oT 29.11.2010 Ne 326-®3 «O6
00s3aTeNEHOM MEIHIAHCKOM CTpaxoBaHMHM B Poccuiickolt Menepanuu», IlocTaHoBIEHHEM
IMpasurensctBa Poccmifckoit ®emepammn ot 01.11.2012 Ne 1119 «O6 yreepxneHuu
TpeOOBaHHH K 3aI(UTe NEPCOHANBHBIX MAHHBIX IpH 00paGoTke B WH(OPMAIHOHHBIX
CHCTEMaX IePCOHANBHBIX NaHHBIX», OenepanpHbM 3akoHOM P® ot 27.07.2010 Ne 210-03
«00 opraEM3alMH MPeOCTABICHHA TIOCYJApCTBEHHBIX M MYHHIMNANBHBIX YCIYI»,
Honoxennem 06 o6paboTke NepCOHANBLHBIX HAHHBIX, OCYIIECTBISIEMBIX 663 HCIOIB30BAHMA
CPENCTB aBTOMATH3AIlMH, YTBEpPXKIEeHHOE mnocTaHoBieHueM IlpaBurenncrBa PoccHiickoit
Denepapm or 15.09.2008 Ne 687, @enepanbreM 3akonom PO or 27.07.2006 Ne 152-03
«QO nepcoHanbHBIX NaHHBIXY, PenepanbHbM 3akoHoM P® ot 29.12.2012 Ne 273-®3 «06
oOpazosanuu B Poccuiickoii Depepaimu™, YcraBoM wmxonsl, IlonmTukoil B obnacTu
006paboTKH H 3aIMUTBl NEPCOHATbHBIX MaHEBEX B MBOY “COIIl Ne36” u wubiMu
HOPMATHBHbIMH IPaBOBBIMH aKTaM¥, IelCTBYIOIIMMH HA TeppUTOpHH PoccHHCKOM
®eneparun.



IIKOJIa), pOAUTENed (3aKOHHBIX NPEJCTABUTENCH), YTBEPXKIACTC U BBOAUTCS B
JEHCTBUE MPUKA30M JUPEKTOPA LIKOJIbI U SIBISIETCS 00S3aTeNbHBIM JIJIsl UCTIOJTHEHUSI BCEMU
paboTHUKAMH, WMEIOLUIUMH JIOCTYI K IMEPCOHAJbHBIM JAHHBIM COTPYAHUKOB, YyYalllUXCs,
poauTenei (3aKOHHBIX MPeICTaBUTENeN) yUaluxcsl.

1.3. JletictBue Hacrosimero IlonoxkeHusi pacnpocTpaHsAE€TCs Ha BCE MPOILECCHI MO
cobopy, 3amucu, CHUCTEMAaTH3allMH, HAKOIUICHHIO, XPaHEHUIO, YTOYHEHUIO, HW3BIICUYECHHUIO,
UCTOJIb30BAaHUIO, PACIIPOCTPAHEHUIO (B TOM YHCIE Nepeaady), OJIOKMPOBAHUIO, YIAJIEHUIO,
YHUYTOXEHUIO TMEPCOHAIBHBIX JIaHHBIX, OCYIIECTBIISIEMBIX C MCIOJIb30BAHUEM CPEJICTB
aBTOMAaTH3aLMU U 0€3 UX UCIIOJIb30BaHUSI.

1.4. TlepcoHanbHble MAaHHbIE pPaOOTHUKOB, YYaIIMXCS, POAMUTENECH (3aKOHHBIX
MpeACTaBUTENEH) IBISIOTCS KOHPUACHIIMATbHON NHPOPMALIUEH.

2. IOHATHUE U COCTAB NIEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHble JaHHbIE — JIt00ask MH(POPMALIHS, OTHOCSILASACSA K ONPEIECICHHOMY
WIN ONpeNeNsieMOMYy Ha OCHOBAaHMU Takoi mHopManuu (u3ndeckoMmy JHIy (CyOBEeKTY
I1/1n).

2.2. B mxone 06pabaTpiBaroTCs MepCOHABbHBIC JaHHBIE CIeAYONMMX cyobekToB [1]1H:
- paboTtHHKU (CyOBEKTBI), COCTOSIIIHNE B TPYAOBBIX OTHOIICHUAX C OINEPATOPOM
(paboTonarenem);
- ydaiuecs;
- poauTeny (3aKOHHBIE PECTABUTEINH).

2.3. Kareropuu nepcoHajabHbIX JaHHBIX COTPYIHUKOB:
- @amMuius, UM, OTYECTBO (B TOM uHMCIE MpEexXHUE (HaMUIMU, UMEHA U (WJIM) OTYECTBA B
Clly4ae MX M3MEHEHHUs], IPUIMHA U3MEHEHN).
- Uucno, mecs, roa poxKJIeHUs.
- Mecto poxaenusi, JTaHHbIE CBUIETEILCTBA O POKICHUU.
- Hudopmamus o rpaxmanctBe (B TOM YHCIE NPEIbIAYIINE TPaKJAHCTBA, WHbBIC
IPaK/IaHCTBA).
- Bun, cepusi, Homep TOKyMEHTa, yIOCTOBEPSIOIIETO JUYHOCTh HA TeppuTtopun Poccuiickoi
denepalivv, HAMMEHOBAHUE OpPTraHa BBIJIABIIETO JOKYMEHT, JJaTa BbIIAavH.
- Azpec MecTa KUTENbCTBA (aapec perucTpauud M (aKTHUECKOro IMPOKUBAHMS, J1aTa
pEerucTpanuy Mo MECTY )KUTEJIbCTBA).
- Homep koHTakTHOTO TenedoHa 1iu CBEACHUS O IPYTHX Coco0ax CBS3U.
- Apec 3NEeKTPOHHBIN MTOYTBHI.
- CemeliHOE TMOJIOKEHUE, PEKBU3UTHI CBUIETEILCTB TOCYIAPCTBEHHON PErHMCTpallid aKTOB
IPaX/1aHCKOTO COCTOSIHUS.
- CocTaB cemMbH, TaHHBIE CBUACTEILCTB O POXKIACHHUH JIeTeH (MPU HAJTMYUH).
- Mecto paOoThl WK y4eObl 4JIEHOB CEMbHU.
- Unentudukanuonnslii Homep Hanoromatensiuka (MHH).
- CtpaxoBoil HoMep UHIUBUAYaJIbHOTO JHIeBoro cuera (CHUJIC).
- PekBu3MUTHI CTPaxoBOTO MEIUIIMHCKOIO MOJUcCa O0O0S3aTENbHOTO MEAUIIMHCKOTO
CTpaxOBaHUSI.
- CBezieHUs O TPYIOBOM A€ATEIHHOCTH.
- OTHOLIEHUE K BOMHCKOM 003aHHOCTH, CBEJICHUS IO BOMHCKOMY YUETY.
- Caenmenuss 00 o00pa3oBaHMHM, B TOM YHCIE€ O IIOCIEBY30BCKOM HpO(hecCHOHATbHOM
oOpa3oBaHMM (HAaMMEHOBAaHME M TOJ OKOHYaHHMS OOpPa30BATEIBHOIO  YUPEXKIACHUS,



HAaMMEHOBAaHUE U PEKBHU3UTHI JOKyMEHTa 00 00pa3oBaHUM, KBaTU(UKAIMS, CIEIHATBHOCTh
10 JOKYMEHTY 00 00pa3oBaHuN).
- Cezenust 00 yueOHOM CTENeHHU, Y4eHOM 3BaHUHU.
- Nudopmanus, comepkamasicss B KOHTpakTe (TPYIOBOM JOTOBOPE), AOMOJHUTEIBHBIX
COTJIAIICHUSIX K KOHTPAKTY (TPYAOBOMY JIOTOBODY).
- CBenieHus 0 pe3ysbTaTax aTTeCTalil Ha COOTBETCTBUE 3aMEILAOLIEH JOHKHOCTH.
- CBeieHus 0 CIIyKEOHBIX MPOBEPKAX.
- ®otorpadusi.
- CBelieHus1 O COCTOSTHUU 3JJ0POBBSI.
- TaGenpHBIM HOMEP paOOTHHUKA.
- CBeneHus 0 3apaboTHOM Iu1aTte (HOMepa pacueTHOro cYeTa U OaHKOBCKOM KapTbl, JaHHbIE
JIOTOBOPOB, pa3Mep ACHEKHOIO COJIEPIKaHuUs).
- CBeseHMs O COLMANIBHBIX JIBIOTaX M COLMAIBHOM CTaTyce (cepus, HOMEp, AaTa BblIayH,
HAMMEHOBAHHWE OpraHa BBIJABIIETO  JOKYMEHT, SIBJISIFOLIMIICS ~ OCHOBaHHEM  JJis
IPEIOCTaBIEHUS JIbIOT U CTaTyca).
- CBenieHus, coJiep Kalliuecs B KOMUSIX PEIICHUN Cy10B.
- Csenenusi, TMoAaBaeMble B HAJIOTOBYH) HHCIEKIMIO, TEHCHOHHBIH (QoHI, QOHI
COLIMAJIBHOTO CTPaXOBaHUS U APYTHE YUPEIKICHUS.
- Caenenus, cojaepxaliuecs B perucrpax OyXrajiTrepckoro ydera © BHYTpPEHHEH
OyXTalaTepCKO OTUETHOCTH.
- CBeneHuss 0 HarpaxJeHUW TOCYIapCTBEHHbIMU Harpagamu Poccuiickoii denepauunu,
PecniyOnuku Tatapcran, Ilouetnoit rpamotoit I[lpesunenta PecmyGnuku Tarapcran, 06
oObsiBinenuu 6marogapuoctu [Ipesunenra PecnyGnuku TaTapcraH, IPUCBOCHUN TMOYETHBIX,
BOMHCKHX U CHEIMAIBHBIX 3BAHUN.
- Kon noctyna k 31eKTpOHHBIM TOKYMEHTaM.
WNHble mnepcoHaNbHbIE JaHHBIE, INPU ONPEIACICHUM O00beMa U COJAEpKaHUS KOTOPBIX
paboToaaTenb pyKOBOJCTBYeTCS HacToAUM [lonoxkeHreM U 3aKoHOAaTenbcTBOM PO.

2.4. B cocTaB MNEpCOHANbHBIX JAHHBIX YYalllUXCS IIKOJIBI BXOJSAT JOKYMEHTHI,
coJiepKallye CIEIYIOUIY0 HHPOPMaLHUIO:
- @amunus, UM, OTYECTBO (B TOM UHCIE MpekHUEe HaMuiIny, UMEeHa U (MJIM) OTYECTBA B
Clly4yae UX M3MEHEHMsI, IPUUMHA U3MEHEHN).
- [Tou.
- Yucno, Mecsll, roJ1 poxKaCHUs.
- MecTo poxxaeHuUs.
- HWudopmarnuss o rpaxaaHcTBe (B TOM 4YHCIE MPEAbIAYIINEe TpaKIaHCTBA, HWHbBIC
IPaKJaHCTBA).
- Bun, cepusi, HoMep JOKyMEHTa, YIOCTOBEPSIOIIETO JUYHOCTh Ha TeppuTopun Poccuiickon
®denepanvy, HAMMEHOBAHUE OpraHa BBIJIABIIETO JOKYMEHT, AaTa BblAaud (CBUAECTEIHLCTBO O
pOoXIeHUU/ITacopr).
- CounanbHOE M UMYIIECTBEHHOE MOJIOKEHUE;
- O6pazoBaHue.
- Mecto yueOsi.
- Anpec MecTa KHUTEIbCTBa (aJpec perucTpaiuv U (QakTUUYEeCKOro NpOKMBAaHMSA, JaTa
pEerucTpanuu Mo MECTy )KUTEIIbCTBA).
- CocTosiHuE 310POBBAI.
- AHTpOoTIOMETpUYECKHE JaHHbIC.



- ®otorpadusi.

- Homep xoHTakTHOTO TesieoHa WM CBEACHHS O APYTUX CIOCO0ax CBS3H.
- Azipec 3JIeKTPOHHBIN MTOYTHI.

- OTHOIIEHUE K BOMHCKON O0S3aHHOCTH, CBEICHHUS IO BOMHCKOMY YUEeTYy.
- JInuHasg noamnuce.

- Homep dbopmyinspa unrarens.

- - [TocemaemocTs.

- YCreBaeMocCTb.

2.5. B coctaB mnepcoHalbHBIX JAaHHBIX POAUTENIECH (3aKOHHBIX IHPEICTABUTEIEH)
YUaIIMXCS IKOJIbI BXOJAT TOKYMEHTBI, COIEpIKalie CIeayIonlyo nHPOpMaIHIO:

- @amunus, UMs, OTYECTBO (B TOM YHUCJE NPEeKHUE (paMuInM, UMeHa U (WJIM) OTYECTBA B
Clly4ae UX U3MEHEHUs], MPUYMHA U3MEHEHHUS).

- [om.

- Yucno, Mecsll, ros1 poKIeHUs.

- Mecto poxaeHus.

- HWudopmamusi o rpaxaaHcTBe (B TOM 4YHCIE MNpeAbIAyIIHNEe TpakIaHCTBA, HWHbBIE
TPa>KJAHCTBA).

- Bun, cepus, HOMep JOKyMEHTa, YAOCTOBEPAIOLIETO JINYHOCTh HA TeppuTOopun Poccuiickon
denepanyy, HAMMEHOBAHUE OpraHa BbIJIABLIErO JOKYMEHT, JaTa BblIayu.

- CeMeitHOE, COUMAIBHOE U UMYILECTBEHHOE MOJIOKEHUE;

- O6pazoBaHue.

- Mecrto paboTsl. JIOKHOCTS.

- Anpec MecTta KHUTENbCTBa (aJpec perucrpanuu U (PaKTUUYeCKOro NpOKMBAHMSA, JaTa
pErucTpalny M0 MECTY )KUTEIIbCTBA).

- Homep konTakTHOTO TenedoHa win CBEACHUS O IPYTHX COC00ax CBSI3U.

- Azipec 37IeKTPOHHBIN MOYTHI.

- Kog noctyna k 31€KTpOHHBIM JJOKYMEHTAaM.

2.6. B nemsix nHGOPMAIMOHHOTO 00ECIEUYEeHUsI MOTYT CO3/1aBaThCsl OOIIETOCTYITHBIC
VMCTOYHUKHU NEPCOHATIBHBIX JAHHBIX
(B TOM umCJE CIPaBOYHMKH, aIPECHBbIC KHUTH, >KypHAJIbl PErHCTpallud moceTuteneit). B
oOLIeA0CTYTHbIE UCTOYHUKU MEPCOHAIBHBIX JAHHBIX C MUCBMEHHOIO cOrjlacus CyObeKTa
MEPCOHANIBHBIX JITAHHBIX MOTYT BKJIIOYAThCS €ro (ammuius, UMsi, OTYECTBO, MACHOPTHBIE
JaHHBIC, TOJ U MECTO POXKACHHS, aJpec MECTa KUTEIhCTBA, HOMEP KOHTAKTHOTO TenedoHa,
aZpec JJCKTPOHHOW TOUTHI, CBEACHHS O MPOQPECCMH M HMHBIC IMEPCOHANIBHBIC IaHHBIC,
MPeI0CTaBIEHHbIE CYOBEKTOM MEPCOHANBHBIX JAHHBIX.

3. OBPABOTKA U 3AIIUTA NEPCOHAJIBHBIX TAHHBIX

3.1. OO6pabGoTka mNeEpCOHANbHBIX JAHHBIX paOOTHHUKA, YYalErocs, pPOIUTEIS
(3aKOHHOTO TPEJCTaBUTENsI) — 000U AeicTBUE (omepalrs) WM COBOKYITHOCTh IEHCTBUMN
(omepanuit), coBepUIa€MbIX C HCIOJB30BAaHUEM CPEACTB aBTOMAaTH3allMu WM 0e3
WCIIOJIb30BAaHUSI TAaKUX CPEJCTB C MEPCOHAIbHBIMU JIaHHBIMH, BKJIIOYas cOOp, 3amuch,
CUCTEMaTHU3allNI0, HAKOIUICHUE, XpaHEHHE, YTOUYHEHHUE, W3BJICUCHHE, pacipocTpaHeHue (B
TOM 4YHUCJIE Tiepenady), OJIOKMpOBaHME, YIAJICHHUE, YHUYTOKECHUE MEPCOHAIBHBIX TaHHBIX.
[IpenycmoTpeHa nepenayda 1o BHyTpEHHEN JOKalIbHOU ceth IHTEpHeT.

3.2. OO6paboTka TEpPCOHAIBHBIX JAHHBIX paOOTHHWKA, YYallerocs, pPOIUTENs
(3aKOHHOTO TIPEACTABUTENISA) OCYIIECTBISCTCS C IIEJIbI0 BEJICHUS KAJAPOBOTO y4eTa JIMYHBIX



nein (COeUCTBUS B TPYI0YCTPOMCTBE, 00yUE€HUHU U MTPOJIBUKEHUU IO CITy>k0€), opraHu3aiuu
y4eOHO- BOCIUTATENBHOrO Mpolecca (KOHTPOJIS KOJIMYECTBA M KayecTBa BBIMOIHSIEMOM
paboThl), obecreyeHHUs JUYHOM OE30MacCHOCTH, CTAaTUCTUYECKOW OOpabOTKU JIaHHBIX,
Hay4YyHOW, TBOPYECKOW JESATENbHOCTH IMEAaroroB M YyYalluxcs, Jjis oOecreueHus
coOmtoieHust 3akoHOB PD 1 MHBIX HOPMATUBHBIX MPABOBBIX AKTOB.

3.3. OOpaboTka NEpPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISITECA C COIJIACUs
CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX B (hopMe, MPeayCMOTpPeHHbIX 4YacThio 4 c1.9 ®3 «O
MEepCOHANBHBIX JaHHbBIX» Nel52-®3 ot 27.07.2006r., 3a HCKIIOYEHUEM CIIy4aes,
OPEeIyCMOTPEHHbIX 4acThio 2 cT.6 @3 PO «O mnepcoHambHbIX AaHHbIX» Nel52 or
27.07.2006r. (ITpunoxenue 1, 2).

3.4. Ilpu oOpaboTKe MEPCOHAIBHBIX JAaHHBIX B OTHOIIEHWHU KaXIO0W KaTeropuu
MEPCOHANIBHBIX JAHHBIX OINPEJCISIIOTCS MECTa XpaHEHHUs, a TaKXkKe YCTaHABIMBAETCS
nepeyeHb JUIL, OCYIIECTBIAIOMUX MX 00paboTKy, MO0 MMEIOIHUX K HUM JOCTYI (Kak
WCIIOJIb30BAHUE  CPEACTB  aBTOMATH3alMM, Tak ©W 0€3 HHX), ONpeAeICHHBIMU
pacnopsaIuTeIbHBIMA JOKYyMEHTAMHU U MHBIMU MTUCEMEHHBIMU YKa3aHUSAMH OTlepaTopa.

3.5. Bce nepcoHanbHble 1aHHbIE CyOBEKTa MOXHO IOJIYy4YaTh TOJBKO y HETO Camoro,
32 HCKIIOYEHHEM CIIyyaeB, NPEIyCMOTPEHHBIX (eaepanbHbIX 3aKkoHOM. llepcoHanbHbie
JaHHbIE HECOBEPLICHHOI0 O0yyaromierocss 10 TOJIY4YeHHs] KM OCHOBHOI'O OOIIEro
00pa30BaHus MOXHO IOJIY4YaTh TOJBKO y €r0 poauTeNen (3aKkoHHbIX npencraBureneit). Eciau
MEePCOHANIbHBIE JaHHbIE CYOBEKTa BO3MOXKHO MOIYYUTh Yy TPEThEH CTOPOHBI, TO CYOBEKT
JOJKEH OBbITh YBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO ObITh IOJYyYEHO MUCbMEHHOE
cormacue. CyObekT nmomkeH ObITh mpouHpopMupoBaH o0 weisx. IlpenmonaraeMbix
HMCTOYHHMKAX U croco0ax TMOJY4YeHUs MEPCOHAJBHBIX JaHHBIX, a TaKXe O XapakTepe
MO/JICKAIIMX TOJYYCHHIO TMEPCOHANBHBIX JAaHHBIX M TIOCIHEACTBUSIX OTKa3za JaTh
MMCbMEHHOE COTJIache Ha UX MOJyUYEHUE.

3.6. B cootrBerctBun co cr.24 Koncturyunu Poccuiickonn ®denepaunu omnepartop
(mupexrop I1Ikosbl 1 (MJIH) YITOJHOMOYEHHOE JIUII0) BITPABE OCYIIECTRIIATH COOp, XpaHEHHE,
WCII0JIb30BAaHUE U PACIpOCTpaHEHUE MHPOPMALIMK O YACTHOM KU3HU CyOBEKTa, TOJIBKO C €ro
MMCBMEHHOTO coriacus, popMa kotoporo omnpezensercs 4.4 c¢r.9 denepanbHoro 3akona «O
3aIIUTe IEPCOHATBHBIX JAHHBIX)» WM HA OCHOBAHUU CYy/1I€OHOTO pEIICHUSI.

3.7. Jluna, mosydvaromiue MepcoHalIbHbIE TaHHBIE CYOBEKTOB, O0s3aHBI COOIIOAATH
PEXHUM CEKPETHOCTH (KOH(PHUIESHIIMAILHOCTH). J[aHHOE TON0XKEHHE HEe pacpoCTpaHsIeTcs Ha
00OMEH TIepCOHATBLHBIMH JaHHBIMH PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (heepaTbHBIMU
3aKOHaMH.

3.8. 3ammura NEpPCOHANBHBIX [JAHHBIX CYOBEKTOB OT HENPABOMEPHOTO MX
MCIOJIb30BaHUS WM YTPAaThl 0JKHA ObITH 0OecreyeHa paboTo1aTesIeM 3a CUET €ro CPeJICTB,
B MOPSIIKE, YCTAHOBJICHHOM Tpya0BbIM KoJiekcoM PD, nubiME (eiepaabHBIMU 3aKOHAMHU.

3.9. PaGoTHHUKYN W WX TPEICTABUTEIH JOKHBI OBITh O3HAKOMIICHBI TIOJ] PACIIUCKY C
JOKYMEHTaMH OpTraHHW3alli{, YCTAHABJIMBAIONIUMHU TOPSIOK OOpaOOTKM MEpPCOHATBHBIX
JTaHHBIX PAOOTHUKOB, a TAKKE OCBEIOMJICHBI 00 WX MpaBax U 00A3aHHOCTAX B ATOM 00JIaCTH.

3.10. Paboromarenu, paOOTHUKM W HX MPEACTABUTEIN JOJKHBI COBMECTHO
BBIPa0OTaTh MEPHI 3alTUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB.

3.11. B cnyuae, ecnu onepaTopy OKa3bIBalOT YCIyTH IOpUAWYECKUE WIH (U3HUECKHe
JUIa HA OCHOBAaHUU 3aKJIIOUEHHBIX JOTOBOPOB (JIMOO WMHBIX CBEJIEHUN) U B CHUJIY JaHHBIX
JIOTOBOPOB OHU JIOJDKHBI HMETh JIOCTYNl K TIEPCOHAIBHBIM JaHHBIM PabOTHUKOB,
CYIIIECTBEHHBIM YyCIIOBUEM JOTOBOpA SIBIISIETCA OOSI3aHHOCTh OOECHEYCHHS YKa3aHHBIM



JUIOM KOH(UICHIIMAIBbHOCTH MEPCOHANBHBIX JaHHBIX W OE€30MaCHOCTH MEPCOHAIBHBIX
JAHHBIX TIPU UX 00pabOTKeE.

3.12. CBenenus o cyOBEKTE MEPCOHAIBHBIX JAHHBIX MOTYT OBITH B JI00OE BpeMs
UCKJIIOYEHbl M3 OOIIEAOCTYNMHBIX HCTOYHHKOB IEPCOHANbHBIX IaHHBIX MO TPeOOBaHHUIO
CyOBbeKTa MEePCOHANBHBIX JAHHBIX, JIMOO MO PEUICHUIO CYJIU WIM HWHBIX YHOJHOMOYEHHBIX
roCy/1apCTBEHHBIX OPTaHOB.

4, XPAHEHHUE, UCTIOJIBb30OBAHUE U YHUYTOXKEHUE
HEPCOHAJIBHBIX JTAHHBIX

4.1. TlepcoHanbHble NaHHBIE MOTYT XPAaHUTHCA Ha OYMaKHBIX U DJIEKTPOHHBIX
HOCHUTEIIAX y oneparopa (aupexropa [kossl v (MiI1) yIOJIHOMOYEHHOTO UM JIHIIA).

4.2. JlocTyn K 3J€KTPOHHBIM 0a3aM JaHHBIX, COJIEPXKAILUM MEePCOHATbHBIE JTAHHBIC,
oOecrnieurBaeTcsi cucteMoi maposiedd. [laponu ycraHaBiIMBarOTCsS ONEPaTopoM (AUPEKTOPOM
[xompl ®w (WiIM) YHOJHOMOYEHHBIM WM JIMIIOM) W COOOIMAIOTCS HWHIWBHUIYaJbHO
YCTAaHOBJICHHBIM JIMI[AM, UMEIOIIMM JOCTYIl K TEPCOHAIbHBIM JIaHHBIM DPAOOTHUKOB U
00y4YaroImmxcs.

4.3. [IlepconanbHble JaHHBIE TPU HUX HEABTOMATHU3MPOBAHHON 00pabOTKe
000co0msIt0TCS OT MHOM MH(OPMAIMK, B YAaCTHOCTU MyTeM (UKCAIMU UX Ha OTIEIbHBIX
MaTepuabHbIX (OyMaXHOM WJIM 3J€KTPOHHOM) HOCUTEJIAX MEPCOHANIbHBIX IaHHBIX (Janee —
MaTepHuaibHbIe HOCUTENH), B CIICIIUATIBHBIX pa3jienax Win Ha Moasx ¢opm (OJIaHKOB).

4.4. bBymaXHble HOCUTEJIN IEPCOHAIbHBIX TaHHbIX:

- TPYZlOBas KHIKKA;

- IMYHAsi MEAUIIMHCKAsT KHIKKA,;

- OKypHajbl ydyeTa: TPYAOBBIX KHIKEK, JIMCTKOB HETPYIOCHOCOOHOCTH, PETUCTPALUU
TPYIOBBIX JOTOBOPOB, PETUCTPALIMU TOCETUTEINEH;

- TU4Has KapTouka T-2;

- PUKA3bI 110 JIMYHOMY COCTaBY;

- JINYHBIE JIeNa;

- BXOJAIIAS M UCXOAIIAst KOPPECTIOHICHITNSI BOGHKOMATa, CTPaXOBOM KOMITAHUH, CITYKObI
CyZ1IeOHBIX TIPUCTABOB,

- INYHbIE THEBHUKH yUalInuXcs;

- CBOJIHBIE BE€JJIOMOCTH U3 AJIEKTPOHHBIX KYpPHAJIOB;

- MPOTOKOJIBI, aHAJTIN3 PE3YJIBTATOB MTPOXOXKICHUS yUAIIUMHUCS TPOMEKYTOUYHOM aTTeCTAlNN;
- POTOKOJIBI PE3YIHTATOB MPOXOKICHUS BBIITYCKHUKAMU TOCYIapPCTBEHHON UTOTOBOM
aTTeCTallly;

- KHUTH BBIJJaYM aTTECTaTOB 00 OCHOBHOM 00111eM 00pa30BaHNM;

- aTTeCcTaThl O MOJYYCHUH OCHOBHOTO OOIIIETO 00pa30BaHus;

- KHUTH BBIJJaYM aTTECTATOB O CPeAHEM OOIIeM 00pa30BaHuUY;

- mopTdonuo yyammxcs 1- 9 kmaccos;

- MaTepuasbl o NOAroToBke u nposeaeHuto I'NA n OI'D.

[IepcoHanpHble 1aHHbIE paOOTHHUKA PA3MENIAIOTCS B IMYHOM JeJie, KOTOPOe
3aMoJHAETCS TIOCIIe U3IaHus TTPUKas3a O ero mpruemMe Ha padoTy.

B mporiecce TpynoBoit 1eITeTbHOCTH K JOKYMEHTaM, COACPKAIINM IePCOHATbHbBIE
JaHHbIe pa0OTHHUKA, TAK)KE OyIyT OTHOCUTHCS:

a) TPyJ0BO# J0TOBOD;
0) mpuKa3bl [0 JTUYHOMY COCTaBY;



B) IIPUKA3bl O MOOMIPEHUAX U B3bICKAHUSIX;
T') TUCTKU HETPYIOCIOCOOHOCTH;

1) KapTo4Ka YHU(PUITUPOBaHHOK (hopmbl T-2;
€) Ipyrue JOKYMEHTHI.

[lepconanpHbie cBefeHHS O PaOOTHUKAX OpPraHU3alMU XPAHATCS B KaHUEISIPUU B
crenMaibHO 00OpymoBaHHBIX MKadax u ceiidax B andaButHoM mopsanke. Kirou ot
KaHUEIIpUU U ceildoB, B KOTOPBIX XpaHATCS CBEAEHUS O pPaOOTHUKAX OpTraHH3allHH,
HAXOJIATCA Y CeKpeTapsi-AesIONPOU3BOIUTENS, a IIPU €ro OTCYTCTBUM — y AupekTopa Lkomsl
U (WIKM) YIIOJTHOMOYEHHOT'O UM JIUIIA.

4.5. Ilpu pabGoTe cCHENMATUCTOB JAOKYMEHTHI, HaxoJdluecs B paboTe, MOTYT
HAXOJIUThCA HAa pabOuYMX CTOJIaX WM B CIELUMAJbHBIX MaNKax TOJbKO B Te€UEHHUE paboyero
nas. [lo oxkoHuanuu pabodero NHsA AaHHBIC JOKYMEHTHI JIOJDKHBI XpPaHUTHCS B HIKadax u
ceiidax.

4.6. JluuHple KapTOYKM YBOJEHHBIX pAOOTHUKOB XpaHATCA B  apXUBE
00pa3oBaTEIBLHOTO YUPESKACHUS B ail(paBUTHOM mopsake B Tedenme 75 mer (cT.339
«IlepeyHsi THUIOBBIX YIPABICHYECKUX JOKYMEHTOB, OOpa3yIOIIUXCS B JAESITEIbHOCTU
OpraHu3aluid, C YyKa3aHHEM CpPOKOB XpaHEHHUs», YTBEPKIECHHOTO PykoBoaurenem
denepanpbHON apxUBHOU ¢y k061 Poccnm 6 oxTss6pst 2000 roma).

4.7. IlepcoHaibHble HaHHBIE OOydYaloOmlerocss MW  poAWTeNed  (3aKOHHBIX
MpPEACTaBUTENICH) pa3MEIIAlOTCsl B JIMYHOM Jiejie OOydYaromierocsi, KOTOpOe 3amoJHAETCS
MOCJIC W3/IaHMs MPHKa3a O 3a4YKCICHUU B IIKOIY. JIndHble gena oOydaronmxcst XpaHsaTcs B
kaHuensapuu LIkonsl B CTporo orBeiIeHHOM Mecte. JInyHble 1ena OAHOro Kiacca HaXxoIsuTcs
B onHoii manke B andaButHoM mopsaake. [lo oxonuanum Illkonel nuyHOE HETIO
oOyuaromierocsi xpanutcsi B apxuBe 3 roma (cr.449 «llepeyHsi TUMOBBIX JIOKYMEHTOB,
oOpa3yrolmuxcsi B JEATEIbHOCTH TOCKOMHUTETOB, MHUHHUCTEPCTB, BEJAOMCTB M JPYIHX
YUPEKICHUHN, OpraHu3aIiid, IPEANPHUITHH, C YKa3aHHEM CpOKOB xpaHeHus» (M., 1988).

4.8. Tlpu BemeHuH KypHajJoB (KypHadbl PETUCTPAIMH, KYPHAIbI PETUCTPAINU
MOCETUTEIIEH U JIp.), COAEPKALIUX MTEPCOHANIbHBIE TaHHbIE CYyOBEKTOB, CIEIyET YUUTHIBATD:

- BO-TIEPBBIX, YTO HEOOXOAMMOCTb X BEACHUS MPEAYyCMOTpeHA (eepaabHbIMU 3aKOHAMU U
nokanbHbIMU akTamu 1IKOJBI, comepKalmuMu CBEACHUS O 1IN 00pabOTKH MEePCOHATBHBIX
JaHHBIX, OCYIIECTBIISIEMOW O€3 HWCHOJB30BaHUSI CPEICTB AaBTOMATH3allMU, CIIOCO0aX
bukcanmu ¥ cocTaBe MH(POPMAIIMH, 3aMPAIINBAEMON Y CyObEKTOB MEPCOHANBHBIX JaHHBIX,
nepedHe Jull (MOMMEHHO WM MO JOJDKHOCTSIM), MMEIOMIMX JOCTYN K MaTepUaIbHBIM
HOCHUTEIIIM M OTBETCTBEHHBIX 3a BEJEHHWE U COXPAHHOCThH >KYypHAJOB, CPOKax 0OpaOOTKH
MEPCOHANIBHBIX JaHHBIX;

- BO-BTOPBIX, YTO KOMIMPOBAHUE COJIEPKAIICHCS B HUX HH(MOPMAIIUH HE Oy CKaeTC .

4.9. TlpaBo gocTtynma K JWUYHBIM JaHHBIM CYOBEKTOB HMEIOT TOJIBKO OIEpaTop
(pyxoBoAMTENL O0OpPA30BATENILHOTO YUPEXKIACHUS W (WJIM) YNOJIHOMOYEHHOE MM JIMILO) U
JUIa, YIIOJTHOMOYCHHBIE CHUCTBYIOIINM 3aKOHO1aTEITILCTBOM.

4.10. Jluma, oOpabaTbIBaloIUe TMEPCOHANBHBIC JaHHbIE pPAOOTHUKA, OO0S3aHbI
cOONMI0OIaTh PEXHUM CEKpPETHOCTU (KOH(puUIeHIMaNbHOCTH). JlaHHOE TMOJIOKEHUE He
pacmpocTpaHsieTcsi Ha OOMEH TepCOHAIbHBIMU JaHHBIMA pPAaOOTHHUKOB B TOPSIJIKE,
YCTaHOBJICHHOM (he/iepaIbHBIMU 3aKOHAMH.

4.11. locTtyn K MepcOHAIbHBIM JaHHBIM paOOTHUKOB 0€3 MOJIy4YeHUs CIEeUUaIbHOTO
pa3perieHus: UMEIOT:

- nupexrop IIkomnsr;



- TJ1aBHBIN OyXranrep;
- CEKpeTapb-IeJIONpPON3BOUTENb  (OTBETCTBEHHBIM 33  BEACHHE  KaJpOBOIO
JIEJI0NPOU3BOJICTBA).

4.12. JlocTylm K MepCOHAJIBHBIM JaHHBIM oOOydaromerocs ©0e3 TOdydYeHHUs

CHEIUATBHOTO Pa3pelIeHUs] UMEIOT:

- nupekrop LIkonsbr;

- 3amectuTenu gupekropa [kosr;

- CEKpeTapb-AeJIONPOU3BOIUTENb;

- KJIACCHblE PYKOBOJIUTENN (TOJBKO K MEPCOHAIBbHBIM JaHHBIM OOYy4YalolIUXCs CBOErO
KJ1acca);

- COLMaJIbHBIM MEaaror;

- IeIaror-TcuXoJor;

- Ie1aror-opraHu3arop;

- MEIUITMHCKUH PaOOTHHUK.

4.13. ITo NUCBMEHHOMY 3ampocy, Ha OCHOBAHMM Mpukaza aupekropa Llkomnbr k
MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB M 00YYaIOIIUXCSI MOTYT OBITh JIOMYIICHbI UHBIE JIUIIA,
B MIpeeIax CBOCH KOMIIETEHIINH.

4.14. Omnepatop (mupextop Ikonsl W (UaW) YMOJIHOMOYEHHOE WM JIUIO) MPHU
00paboOTKe MEePCOHANBHBIX JAaHHBIX JOJKEH PYKOBOJCTBOBAThCA HacTosuM [lonoxenuem,
WHCTPYKIUSIMHU, PETVIAMEHTUPYIOIIUMHU JIEATEIbHOCTh IO paboTe C MepCOHAIBHBIMU
JaHHBIMH, U O00S3aH MCIIOJB30BaTh MEPCOHANBHBIC JaHHBIE PAOOTHUKOB M OOYYarOIIMXCS
JUIIb B LEJIAX, A1 KOTOPbIX OHU ObLIM NPEJOCTABIICHBI.

4.15. YHuUTOKEHHE UM OO0E3TUYMBAHHUE YACTH MEPCOHAJBHBIX JAHHBIX, €CJIU ITO
JIOTYCKAeTCsl MaTepHAIbHBIM HOCUTEJIEM, MPOU3BOAUTCS CIOCOOOM, HCKIIOUYAIOIIUM
JaIbHENIIYI0 00pabOTKy 53THUX MEPCOHAIBHBIX JAHHBIX C COXPAaHEHHWEM BO3MOXKHOCTU
00paOOTKM HHBIX JaHHBIX, 3aUKCHPOBAHHBIX HA MaTepUATbHOM HOcHUTele (yAajeHHe,
3auepKUBaHHe, CTUpaHUe, cxkuranue). Ha nema BpeMeHHOTO Cpoka XpaHEHHs] COCTaBIISETCS
aKT 00 YHUYTOXKEHUHU.

5. HEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

5.1.1Ipu mnepenaue mepcOHATBHBIX JaHHBIX CyObekTa paloTomaTellb TOJIKEH
COOJTIO/IATh CIIEAYIONINE TPEOOBAHUS:
5.1.1. He cooOmare mnepcoHanbHbIE IaHHbIE CYOBEKTa TpPEThEe CTOpOHE O€3 ero
MUCBMEHHOI'O COTJIacHsl, 3a HUCKJIIOYEHHEM CIy4yaeB, KOrjJa 3TO HEOOXOJUMO B MLEJAX
IIPEAYIPEKIACHUS YIPO3bl KU3HUA U 340POBbIO, HA OCHOBAaHUU 3AKJIFOYCHHBIX JOTOBOPOB, a
TaKKe€ B CIIy4asiX, YCTaHOBJEHHbIX ¢eaepanbHbiM 3akoHOM (TpynoBeiM Koapekcom PO
(c1.228 TK P®), unbiMu enepanbHbIMU 3aKOHAMHU ).
5.1.2. OcyuiecTBasATh Nepenavy MEepCOHAIBHBIX JTAaHHBIX PaOOTHUKA B MpeiAesiax OJHOTO
paboToaaTesnsi B COOTBETCTBHHU ¢ HacTtosuM [lonoxenuem.
5.1.3. Pazpemuth AOCTYyn K MEPCOHATBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO CIEIMAIBHO
YIOJIHOMOUYEHHBIM JIMLIaM, TPH 3TOM YKa3aHHBIC JHIA JOJDKHBI MMETh MPaBO MOJIydaTh
TOJIbKO T€ IEpPCOHaJbHbIE JaHHbIE PaOOTHHKA, KOTOpPble HEOOXOIUMBI Ui BBIIIOJTHEHMS
KOHKPETHBIX (DYHKITHIA.
5.1.4. IloTpeOuTensiMu NEPCOHANBHBIX JAHHBIX PAa0OTHUKOB BHE OPTraHU3AIMK MOTYT OBIThH
CJIEIyIOIIME TOCYNAPCTBEHHBIE U HETOCYJaPCTBEHHBIE CTPYKTYPBI:
- HAJIOTOBBIE MHCIIEKLINN;



- PaBOOXPAHUTEIbHBIE OPTaHbI;
- OpraHbl CTaTUCTUKH;

- BOGHKOMATBhI;

- OpraHbl COLMAIBHOIO CTPAXOBAHUS;

- ICHCUOHHBIC (OH/IBI;

- MyHUIIMIIaJIbHbIE OPTaHbl BIACTU U YIPaBICHUS;

- CTpaxoBbI€ OPraHU3AIINY;

- IpyTHE.

5.1.5. He 3anpamuBath HHGOPMAIUIO O COCTOSHUU 3A0POBbsl paOOTHHKA, 32 UCKITIOUEHUEM
TeX CBEICHMI, KOTOPbIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTU BBITIOJIHEHUS! PAOOTHUKOM
TPYIOBOM (PyHKIIUH.

5.1.6. IlepenaBaTh mnepcoHaIbHBIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM pPaOOTHUKOB B
HOpsiIKe, YCTAaHOBJIEHHOM TpynoBeIM KoJekcoM U HactosmuMm [lonoxkenueMm, wu
OrpaHUYMBaTh 3Ty HHOOPMAIMIO TOJBKO TEMH MEPCOHAIbHBIMU JAHHBIMU PaOOTHHKA,
KOTOpbIE HEOOXOIUMBI JIJIsl BBITIOJHEHUS YKA3aHHBIMU MPEACTABUTEIAMH (PYHKITUH.

6. IPABA CYBBEKTOB I10 OBECIIEYEHHIO 3ALIUTHI
MMEPCOHAJIBHBIX TAHHBIX

6.1. PabGotHuku, oOyuatomuecs (poauTtenud  (3aKOHHBIE  TMPEACTABUTENH)
HECOBEPIICHHOJETHUX O0yJarONIUXCs A0 MOJTYyUYSHUS] UMH OCHOBHOTO OOIIEro oOpa3oBaHUs
MMEIOT TIPABO Ha MOJHYIO WH(OPMAIMIO O CBOMX MEPCOHAIBHBIX JAHHBIX (MEPCOHATBHBIX
JaHHBIX CBOMX HECOBEPIIEHHOJETHUX JeTe A0 MOJy4YeHHsT UMHU OCHOBHOTO OOIIEero
oOpa3oBaHus) U UX 00paboOTKe, CBOOOIHBIA OECIUIATHBIM JAOCTYIl K CBOUM IE€PCOHATBHBIM
JaHHBIM (TIEPCOHAIBHBIM JTAHHBIM CBOMX HECOBEPIICHHOJIETHUX ACTEH 0 MOIyYSHHUS UMU
OCHOBHOI'O 001iero ooOpaszoBanusi). PaboTHuku u oOyuaromuecs (poauTenu (3aKOHHbBIE
NPEJICTABUTENIM) HECOBEPIICHHOJICTHUX OOYYAIONIMXCS 1O TOJYYCHUS WMHU OCHOBHOTO
obmiero o0Opa3oBaHMs) MOIYT MOTPEOOBATh HCKIIOYUTh WM MCIPaBUTH HEBEpHbIe/
HETNOJIHbIE TIEPCOHANILHBIE IaHHBIE, a TaKXke JTaHHbIe, OO0pabOTaHHBIE C HapyIICHHEM
YCTaHOBJIEHHBIX TPEOOBaHU.

6.2. TlepcoHanbHbIC AaHHBIC OIICHOYHOTO XapakTepa pabOTHUK M OO0yYaroluiucs
(ponuTenu (3aKOHHBIE MTPEJICTABUTEINN) HECOBEPIICHHOIETHIX 00yYaIOIIUXCS 10 TOTYYCHHUS
UMH OCHOBHOTO o0O0miero oOpa3oBaHHs) HMEET TMPaBO JIOTMIOJHHUTH C 3asBICHHUEM,
BBIPAXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3pEHHUSI.

6.3. YTouHEeHHE TEPCOHANBHBIX [AHHBIX TMPHU OCYIIECTBICHHUH HX 00paboTku 0e3
MCTIOJIb30BaHUS CPEJICTB aBTOMATU3AIIMN TTPOU3BOJUTCS IyTeM OOHOBIICHUS WIIM U3MEHEHUS
JaHHBIX HA MaTepPHAIbLHOM HOCHTENe, - MyTeM (HKcaluu Ha TOM >K€ MaTepHaIbHOM
HOCHUTEJIC CBEJICHUN O BHOCHMBIX B HUX M3MEHEHUSX, TUOO MyTeM H3TOTOBJICHHUS HOBOTO
MaTepUaIbHOTO HOCUTEISI ¢ YTOYHEHHBIMH ITePCOHATBHBIMU JIAHHBIMH.

7. IPABA 1 OBA3AHHOCTU CYBBEKTA U OIIEPATOPA B OBJIACTH
IEPCOHAJIBHBIX TAHHBIX
7.1. CyOwekT 00s13aH peaoCTaBIsATh pabOTOIATENIO0 JOCTOBEPHbIE CBECHHS O ceOe
U CBOEBPEMEHHO cooOuarb emMy o0 M3MEHEHHM CBOMX IEPCOHAIbHBIX JaHHbBIX.
PaGoronarens uMeeT MpaBoO NPOBEPSTH JOCTOBEPHOCTb CBEIEHUM, NpPEJOCTaBICHHBIX
COTPYJHUKOM, CBEpSsl NPEIOCTABICHHbIE JaHHbIE C MMEIOIIUMUCA Yy COTPYIHHUKA
JOKYMEHTaMHU.



7.2. Jlnsa oOecrieueHHs JOCTOBEPHOCTH TNEPCOHAIBHBIX JaHHBIX pPAOOTHUKU U
oOyuvaroruecss  (poautenu  (3aKOHHbIE  MPEACTABUTENIM)  HECOBEPIICHHOJIETHHUX
oOyyarolmuxcs 1O TOJy4YeHUsT HUMH OCHOBHOTO oOmiero o0pa3oBaHusi) OO0s3aHBI
NpenocTaBisaTh onepatopy (mupektopy lIkonbl v (MiaM) YMOJTHOMOYEHHOMY UM JIUILY)
cBelieHUS O cebe (CBOMX HECOBEPIICHHOJIETHUX JETAX JO MOJYyYEHUS UMHU OCHOBHOTO
oO1mero oopazoBaHus).

7.3. B cnyuae W3MEHEHHUs CBEJIEHUH, COCTaBISIOUIMX IE€PCOHAJbHBIE aHHbIE,
HEOOXOAUMBIE ISl 3aKIIOYEHHUS] TPYIOBOrO JOroBopa, pabOTHUK 00si3aH B TeueHue 10
pabouux gHeW cooOmmMTh 00 »ToM omepatopy (aupekrtopy Ilkomer wu  (uim)
YIOJIHOMOYEHHOMY UM JTUILY).

7.4. B cinydae W3MEHEHMsS CBEICHHH, COCTABISIOIIMX IEPCOHAIBHBIC JTaHHbBIC
oOydJaromierocsi,  poauTeNu  (3aKOHHbIE  TPEACTABUTENM)  HECOBEPIICHHOJIETHHUX
oOyJarolmxcs 10 IMOJIyYeHUsSI UMU OCHOBHOT'O 001ero o0pa3oBaHusi 00s3aHbl B TEUECHHUE
Mecdla cooommTh 06 3ToM omnepatopy (aupexkTopy Llkonsl u (MIM) yroJIHOMOYEHHOMY UM
JIUITY ).

7.5. Oneparop o0s13aH:

7.5.1. OCymecTBIATh 3alIATY MTEPCOHATBHBIX TAHHBIX paOOTHHKA.

7.5.2. ObecnieunTh XpaHEHUE MMEPBUYHON YUETHON JOKYMEHTAIMHU MO Y4YeTy OIUIaThl TPY/a,
[0 y4YeTy KaJIpoB, JOKYMEHTHI [0 yU€Ty HCIOJIb30BaHUS pabo4yero BPEMEHU U PacyeToB C
paboTHHKaMHu 1O oruiare Tpyaa u Ap. [Ipu 3TOM mepcoHanbHBIE JaHHBIE HE JOJDKHBI
XPaHUTBCSI JIOJIbIIIE, YE€M OTO OMPABAAHO BBHINOJHEHHWEM 3a/ay, A KOTOPBIX OHHU
coOMpanuch, WIK JOJIbIIE, YeM 3TO TpeOyeTcs B HMHTEpecax JHIl, O KOTOPHIX COOpaHbl
JaHHbIE.

7.5.3. 3anonHATh JOKYMEHTAIMIO, COJEPXKAIyl0 TEpPCOHANbHBIC JaHHbIE pPaOOTHHKA.
OcyiecTBiATh B COOTBETCTBUU C YHU(DUUIHUPOBAHHBIMH (OpMamMu TMEPBUYHON yUETHOMH
JOKYMEHTALINH.

7.5.4. I1lo muchMeHHOMY 3asBJICHUIO paOOTHUKA HE MO3/IHEE TPEX JHEH CO THS MOAAUd ITOTO
3asBJICHUSl BbIaBaTh MOCIEAHEMY KOMHMHU JOKYMEHTOB, CBSI3aHHBIX € paboTol (Komuu
npukasa o npuemMe Ha paboTy, NMPUKa30B O MEpPeBOJax Ha Jpyryro padory, mpukaza o0
YBOJIbHEHUH C PaOOThI; BBIMMCKH W3 TPYAOBOM KHUXKKH, CIpPaBKH O 3apabOTHOU IjiaTe,
nepuojie paboThl y JaHHOrO paboronatens u Apyroe). Konuu JOKyMEHTOB, CBSI3aHHBIX C
paboToil, NOJIKHBI OBITH 3aBEPEHBI HAJUICKALUIUM 00pa30M U MPEIOCTaBIATHCS PaOOTHUKY
0€3BO3ME3/THO.

7.5.5. Bectu yuer mepemaud MEpCOHAIBHBIX JAHHBIX PAOOTHUKA TPETHUM JIHMIIAM ITyTEM
BEJICHUSI COOTBETCTBYIOIIEIO >KypHaJa, OTPaKarOIIEr0 CBEICHUS O MOCTYIHMBILEM 3aIpoce
(KTO sIBIIsSIETCS OTHpPABUTENEM 3aIlpoca, AaTa ero MOCTYIJIeHUs paboToAaTeNo), AaTy OTBETa
Ha 3ampoc, Kakas MMeHHO uHpopmanusa Oblia mepenaHa, JUOO OTMETKY 00 OTKase B ee
MIPEI0CTaBICHUH, JTUOO0 OTPAHUUYNBATHCS MOMEUIEHUEM B JINYHOE J1€7I0 paOOTHUKA BBINUCOK,
KOIUN TOKYMEHTOB U T.II., OTPAXKAIOIIUX CBEJACHHS O TIOCTYIHUBIIEM 3aMpoCe U pe3ybTaTax
€r0o pacCMOTPEHHS.

7.6. B memsx oOecreueHus 3allUThl TMEPCOHANBHBIX JIaHHBIX, XPAHSIIUXCSA Y
oreparopa, CyObEeKThl UMEIOT MPaBo Ha:

7.6.1. Ilonayto nHpOpMaIKIO 00 WX MEPCOHANBHBIX JAHHBIX U 00pabOTKE STUX JAHHBIX, B
YaCTHOCTU paOOTHUK HMMEET MpaBO 3HaTh. KTO WM B Kakux MeNsIX HCIONb3YyeT WU
MCII0JIb30BAJI €T0 NMEPCOHAJIbHBIE TaAHHBIE.



7.6.2. CBOOOHBIN OecIIaTHBIA JOCTYIl K CBOMM IEPCOHAJIBHBIM JIaHHBIM, BKIIIOUas MPaBO
Ha MOJIyYeHHUE KOMUU JI000H 3ammcH, cojepskallell mepcoHanbHble JaHHbIe paOOTHHKA, 32
UCKJIIOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX (eiepalbHBIM 3aKOHOM.

7.6.3. TpeOoBanue 00 WCKIIOYEHUH WIM MCHPABICHUM HEBEPHBIX WM HEMOJHBIX
MEPCOHANIBHBIX JAaHHBIX, a TaKKe JaHHBIX, 00paOOTaHHBIX C HApyIIEHHEM TpeOOBaHUMN
Hactrosimiero Ilonmoxkenust. Ilpu oTkaze paboronmartens WCKIIOUUTh WIM HCIPABUTh
NepcoHANIbHBIE JaHHbIE paOOTHUK MMEEeT NpaBO 3asiBUTh B IMHUCBMEHHON (opme
paboToaTeNI0 O CBOEM HECOIVIACHMHM C COOTBETCTBYIOUIMM OOOCHOBAaHUEM TaKOIO
Hecoryacusi. [lepcoHanbHble AaHHBIE OIEHOYHOIO XapakTepa pabOTHHK HMEET IpaBo
JOTIOJIHUTH 3as1BJICHUEM, BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHUSL.

8. OTBETCTBEHHOCTD 3A HAPYHIEHUE
HACTOSALEIO IMOJIOKEHU A

8.1. 3a mapymieHme Tmopsaka o00paboTkm (cOopa, XpaHEHHWS, HCIOJIH30BAHMS,
pacnpoCTpaHeHUs] M 3allMThl) [EPCOHAIBHBIX JAHHBIX JOHDKHOCTHOE JIMLO HECET
aIMUHUCTPATUBHYIO  OTBETCTBEHHOCTh (Ha  ocHoBanum  cT.13.11  «Hapymenue
YCTAHOBJICHHOTO  3aKOHOM  TOpsiaka  cOopa,  XpaHEHHWs, HCIOJb30BAaHUA  WIH
pacnpoctpaHeHuss HH(GOpMalMU O TpakaaHax (mepcoHanbHBIX MaHHBIX)» Komexkca PD 06
aJIMUHUCTPATUBHBIX MPABOHAPYIIICHUSX ).

8.2. 3a HapyllleHUE MpaBUJ XPaHEHHUS W KCIOJIb30BAHUS TEPCOHAJIBHBIX JTAHHBIX,
MOBJIEKIIIEE 3a CO0OW MaTepualbHBIN yIIepO omeparopy, pabOTHHK HECEeT MaTepUaIbHYIO
OTBETCTBEHHOCTh (Ha OCHOBaHWM cT.238 «MarepuanabHasi OTBETCTBEHHOCTh pa0OTHHKA 3a
yimepd, NOpWYMHEHHBIM — paboromatenmo» U cT.241  «lIpemenpl  MaTepHaTbHOU
OTBETCTBEHHOCTH paboTHUKa» TpyaoBoro kojaekca PO).

8.3. MarepuanbHblii yuiep0, HaHECEHHbIH paOOTHUKY 3a CYET HEHAJJIeKAaIEro
XpaHEHUsI U UCIOJIb30BAHUS MEPCOHAIBHBIX JAAHHBIX, MOJJICKUT BO3MELICHUIO B MOJHOM
oowreme (cT.235 «maTepuanbHas OTBETCTBEHHOCTh paboTomarens 3a yiiepO, MpHInHECHHBIN
UMYIIECTBY paboTHuKa» TpynoBoro konekca P®d), a MmopanbHbli — B (hopMe U pa3mepax.
OnpeneneHHbIX TPyAOBBIM J0roBopoM (cr.237 «Bo3menieHue MOpaidbHOTO Bpena,
MPUYUHEHHOTO paboTHUKY» TpynoBoro koaekca Pd).

Ilpunooscenue 1
Hupexropy MBOY «COLI Ne36» HMP PT
A.M. Oduneposoit



(®.1.0. poauteneii)

3asBIiieHHE O corjacuu Ha 00pabOTKy MEPCOHANBHBIX JAHHBIX
A, )

racnopt: cepusi Ne keM BbIJIaH

JaTa BbIJIAUM « » I. aIpeC PErucTpaLnU IO MECTY
npeObIBaHUS:

nato coryacue MBOY «COII Ne36» HMP PT, pacnionoxkeHHoMy 110 azpecy: T. HuxkHekaMck,
yan. 30 ger IlobGempr, n. 26, Ha O0O0pabOTKy TMEpCOHANBHBIX JIAHHBIX MOETO
pebeHka
U €T0 3aKOHHBIX MPEJICTaBUTENCH:

- hamMuus, UMsi, OTYECTBO;

- TO/I, MECHII, IaTa ¥ MECTO MOETO POXKICHHS,

- IACTIOPTHBIC IAHHBIC U JaHHBIC CBUACTEILCTBA O POXKICHUM;

- /IpeC MPOMKUCKHU U MIPOKUBAHUS;

- IOMAIITHUA U MOOWIIBHBIN TeIePOHBI,

- aJIpeC AIEKTPOHHOM MOYTHI;

- ceMeifHoe, COIMaIbHOE TIOJIOKEHUE;

- MECTO PabOThI, TOJIKHOCTB;

- oOpa3oBaHue;

- CBEJICHUS O WICHAX MOEH CeMbH, UX COCTaBE U 0OOpPa30BaHUU;

- pazmemath ororpaduu, haMuiInio, UM, OTYECTBO, BHIeOMATepUaIbl Ha WH()OPMAIIMOHHBIX
CTeH/aX, MaHeNlsX H.T.I. B TIOMEIIEHWU WIKOJIb, Ha OQUIIMAIBHOM CalTe UIKOJbI, IS
aBTOMATU3MPOBAHHOW, a TakXke O3 WCIONb30BaHM CPEJICTB aBTOMATH3aluud 00pabOTKy
MEPCOHATBHBIX JAHHBIX, & UMEHHO, COBEpIICHUE NEHCTBUM, mpeaycMoTpeHHbIX 1.3 4.l cr.3
®epnepanbHoro 3akoHa ot 27.07.2006 N152-03 "O nepcoHanbHbIX AaHHBIX", coaepKalIuxcs B
HACTOSIIIIEM 3asIBIICHHH.

ens 06padoTku - popmupoBanrue HHGOPMAIMOHHON Cpeabl 00Pa30BATEIBHOIO YUPEKIACHUS;
uH(popMaMOHHOW 0a3bl 00 ydamuxcsi 00pa30BaTENBHOTO YUPEXKICHUS M MX POJIUTENSIX IS
ydera KOJIMYECTBA y4aluxcs; WHPOPMAIMOHHONW 0a3bl B PErMOHAIBLHOM IIEHTpe 00paboTKu
uH(popMaLnu.

OO6paboTka M mepenaya MEPCOHANBHBIX JAHHBIX pa3pelraeTcs, Moka pPeOCHOK YUCIUTCS B
naHHoOM ydeOHOM yupexnaenun. [locie BwImycka, mepexoma B Apyroe oOpa3oBaTeiabHOE
yUpeXJICHUE, OTUUCIICHHS — 00pab0TKa MEPCOHATBHBIX JIAHHBIX IPEKPAIacTCs.

[ToaTBepxmaro, uto o3HakomiieH(a) ¢ [lomoxkeHnemM 006 0OpabOTKe M 3alUTE MEPCOHATHHBIX
JTAaHHBIX, TPaBa U 00S3aHHOCTU B 00JIACTH 3aIUTHI IEPCOHANBHBIX JIAHHBIX MHE Pa3bsICHEHBI.

Hacrosimee 3asiBeHue MOXeT ObITh OTO3BAHO MHOM B MUCEMEHHOU (popme.

JlaTa [Toanuce



Tlpunooicenue 2
3asBjieHne-coracue cy0beKkTa Ha 00pad0TKY M XpaHEeHUE ero MePCOHAJTbHBIX JAHHbIX

Hacrosdmum 3asBieHueM 1, , TacropT
cepun , HOMep , BBIJIAaHHBIN «_ »
roja, B coorBerctBuu ¢ denepansubiM 3akoHoM Ne 152-03 ot 27.07.2006 r. «O
NEPCOHANbHBIX JJAaHHBIX» CBOEH BOJEH M B CBOMX MHTEpecax Jalp corjiacue Ha oOpaboTKy UM XpaHEHUE
HIDKEMEPEUYUCICHHBIX MOUX MepcoHanbHbIX AaHHBIX MBOVY «Cpennss obmeobpa3zoBaTenbHas mkoiga Ne
36» HMP PT (nanee Yupexaenue), pacmoyioxkeHHOMY 10 azapecy r. Huxaexamck yin.30 Jler ITo6enst 1.26:

- haMuIIHs, UMS, OTYECTBO;

- YHCJI0, MECSL, FOJ] POXKIACHUS;

- MECTO POKICHMSI,;

- nHpOpPMAaLUS O TPAKAAHCTBE (B TOM YHMCIIE TIPEABITYIIHE TPaKJaHCTBA, HHBIE TPAXKIAHCTBA);

- IaCIIOPTHBIE JAHHbIE (MHOTO JOKYMEHTA, YAO0CTOBEPSIOLIET0 JINYHOCTh U IPAaXAAHCTBO);

- aJ[pec MeCTa KUTEIIbCTBA (MPOIMUCKH U (PaKTUIECKOTO);

- HOMEp KOHTAaKTHOTO Tesie()OHA WITH CBEJICHHUS O APYTHX CII0CO0aX CBS3H;

- aJipec AJIEKTPOHHOU MOYTHI;

- cBeZIeHus1 00 00pa30BaHUM, KBATM(PUKALUKN WM HAJIMYUHU CIIEHUAIbHBIX 3HAHUHM WK IOATOTOBKHY;

- JOKYMEHTBI, cojepxkalue HH()OpMaIMio 10 MOBBIIICHUI KBAIM(UKAMM U TEPernojroToBKe,
aTTecTanus, ciay)xe0Hoe pacciieIoBaHHE;

- TPyZIOBast KHUXKKa;

- CTPaxoOBOW HOMEP MHIMBUIYaTbHOIO JIMLIEBOTO CUETA;

- BOGHHLIH OUJIET;

- CBHIETEIbCTBO O IIOCTAHOBKE Ha Y4eT ()M3MYECKOTO JIMIAa B HAJIOTOBOM OpraHe Ha TEPPUTOPHHU
Poccuiickoit denepanyuy;

- CBEJICHUS O CEMEIHOM MOJI0KEHUH, COCTaB CEMbH, IaHHbIE CBUAETEILCTBA O POKJICHUU JI€TEH;

- MECTO paboThI UM yueObl UICHOB CEMbH;

- uH(popMalMsg MEIUIMHCKOTO XapakTepa, (PEeKBU3UTHI CTPAXOBOTO  MEIMIMHCKOIO  IOJIHCA
00513aTeTbHOI0 METUIIMHCKOTO CTPAaXOBaHMs, O BPEMEHHOI HETPy10CIIOCOOHOCTH);

- CBEZICHUS O 3apabO0THOM I1are;

- CBEJICHHUS O COIIMAIbHBIX JIbIOTaX U COILMAJIbHOM CTaTyCe;

- cojiepKaHUe, PEKBU3UTHI TPYIOBOrO JOTOBOPA;

- ororpadus;

- CBEJICHUS O pe3y/bTaTax aTTecTallii Ha COOTBETCTBHUE 3aMeLIAlOIEeH JOKHOCTH;

- CBEJICHUS, COZIEpP KAILUECS B KOMUSAX PELICHUSX CY/0B;

- CBEJIEHUS, COJEpXKAIUecs] B pErucTpe OyXraaTepCcKOro ydera W BHYTPEHHEH OyxrainTepckoi
OTYETHOCTH;

- CBEJIEHHUS O HAarpaXKJA€HUM TOCYAAapCTBEHHbIMHM Harpasamu Poccuiickoit ®denepanuu, PecnyGmukun
Tarapcran, Ilowernoit rpamoroit Ilpesmnenra PecmyOnmuku Tatapcran, o0 o0O0bsiBIEHHMH OJarofapHOCTH
[Ipesunenta PecnyOnmku TaTapcraH, MPUCBOCHNUH TOYETHBIX, BOMHCKUX U CTIEIMATBHBIX 3BAaHHM.

- Kox nocrtyna K 31€KTpOHHBIM TOKYMEHTaM.

Henab 060padoTKH MEepPCOHATBHBIX JAHHBIX: OCYILECTBICHUE ACSITEILHOCTH YUPEKICHHS M0 PEIICHUIO
BCEX BOIPOCOB, OTHECEHHBIX K KOMIETEHIIUU YUPEXKICHHSL.

Ilepeyenb neiicTBHI ¢ NMEPCOHAIBHBIMHM JAHHBIMH, Ha COBEpIICHHE KOTOPLIX JaeTcsl corjiacue:
cOop, cucTeMaTu3alusi, HAKOIUICHME, XpaHEHHE, YTOUYHEHHE (OOHOBJIEHHE, W3MEHEHHE), MCIOJIb30BaHMUE,
pacrpocTpaHeHue (nepegauy), 00e31MIMBaHUE, YHUUTOXKEHUE IEPCOHANIBHBIX JAHHBIX.

Cnoco0bl 00paGoOTKHM NEPCOHATBHBIX JAAHHBIX: Ha OYMaXHBIX HOCHUTEISIX; B HH(GOPMAIIMOHHBIX
CHCTEMax TIEePCOHATBHBIX JAHHBIX, C HCIIOJIB30BAaHHEM M 0€3 HCHOIb30BAaHHUA CPEACTB aBTOMATH3ALHH,
CMEIIaHHBIM CITIOCOOOM.

Cornacue BCTymaeT B CHIIy CO JIHS €TO IMOJNHMCAHHSA U ACHCTBYET B T€UYEHHE CPOKa /10 YBOJBHEHUS, a B
9acTH XpaHEHMs CBEACHUM O HAYUCICHHOW 3apa0OTHOW IuiaTe M OTpabOTAaHHOM CTaXke, a TaKXKe IPUKA30B,
KacaroluXcsi MOEeH AeATeIbHOCTU B IaHHOM OpraHu3aluy — B TeueHue 75 Jer.

Cornacue MoxeT ObITh OTO3BAHO MHOIO B JIF000€ BpeMsl HA OCHOBAHUU MOET0 NMCbMEHHOTO 3asBICHHUS.

« » 20 . (monmuck)
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